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SECTION II: Instructions to Bidders  
 

A. Introduction  

1. Source of Funds 

1.1 The Procuring Agency  (as given in the Bid Data Sheet) has 
arranged funds from it s own sources towards the cost of organising 
the event (as given in the Bid Data Sheet) and it is intended that 
part of the proceeds of these fund s will be applied to eligible 
payments under the contract (as given in the Bid Data Sheet) for 
which these bidding documents are issued. 
 
1.2  Payment from the Funds will be made only at the orders of 
the Procuring Agency and shall be subject in all respect to the terms 
and conditions of the agreement. No party other than the Procuring 
Agency shall derive any righ ts from the Project Agreement or have 
any claim to the allocated fund proceeds. 

 

2. Eligible Bidders  

2.1  This Invitation for Bids is open to all firms providing 
exhibition build up and management services in Pakistan.  
  
2.2  Bidders shall not be eligible to bid if they are under a 
declaration of ineligibility for corrupt and fraudulent practices 
issued by the any government organization in accordance with sub 
clause 34.1 

 

3. Eligible Goods and Services 

 

3.1  All goods and related services to be supplied under the 
contract shall have their origin in eligible source countries, defined 
in the Public Procurement Rules, 2004 and its Bidding Documents,  
and all expenditures made under the contract will be limited to 
such goods and services. 
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4. Cost of Bidding 

4.1  The Bidder shall bear all costs associated with the 
preparation  and submission of its bid, and the Procuring agency 
will in no case be responsible or liable for those costs, regardless of 
the conduct or outcome of the bidding process. 

 

B. The Bidding Documents  

5. Content of Bidding Documents  

 

5.1  The bidding documents include:  
(a) Instructions to Bidders (ITB) 
(b) Bid Data Sheet 
(c) Schedule of Requirements 
(d) Technical Specifications 
(e) Bid Form and Price Schedules 
(f) Bid Security Form 
(g) Contract Form 
(h) Performance Security Form 
(i) General Conditions of Contract (GCC) 
(j) Special Conditions of Contract (SCC) 
 

5.2  The Bidder is expected to examine all instructions, forms, 
terms, and specifications in the bidding documents. Failure to 
furnish all  information required by the bidding documents or to 
submit a bid not substantially responsive to the bidding documents 
in every respect will be at the Bidderõs risk and may result in the 
rejection of its bid.  

 

6. Clarification of Bidding Documents  

 
6.1 An interested Bidder requiring any clarification of the 
bidding documents may notify the Procuring agency in writing. 
The Procuring agency will respond in writing to any request for  
clarification of the bidding documents which it receives no later  
than three working days prior to the deadline for the submission  of 
bids prescribed in the Bid Data Sheet. Written copies of the 
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Procuring agencyõs response (including an explanation of the query 
but without identifying the source of inquiry) will be sent  to all 
int erested bidders that have received the bidding documents 

 

7. Amendment of  Bidding  Documents  

 

7.1  At any time prior to the deadline for submission of bids, the  
Procuring agency, for any reason, whether at its own initiative or  in 
response to a clarification requested by an interested Bidder, may 
modify the bidding documents by amendment.  
 
7.2  All interested bidders that have received the bidding 
documents will be notified of the amendment in writing, and will 
be binding  on them. 
 
7.3  In order to allow int erested bidders reasonable time in 
which to  take the amendment into account in preparing their bids, 
the Procuring agency, at its discretion, may extend the deadline for 
the submission of bids. 
 

C. Preparation of Bids  

 

8. Language of Bid 

 

8.1  The bid prepared by the Bidder, as well as all 
correspondence and documents relating to the bid exchanged by 
the Bidder and the Procuring agency shall be written in the 
language specified in the Bid Data Sheet. Supporting documents 
and printed literature  furnished by the Bidder may be in another 
language provided  they are accompanied by an accurate 
translation of the relevant  passages in the language specified in the 
Bid Data Sheet, in which case, for purposes of interpretation of the 
Bid, the translation shall govern.  

 

9. Documents Comprising  the Bid  
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9.1  The bid prepared by the Bidder shall comprise the following  
components: 

 
(a) A Financial Bid  

   

¶ A Bid Form and a Price Schedule completed in 
accordance with ITB Clauses 10, 11, and 12; 

¶ Bid security furnished in accordanc e with ITB 
Clause 15. 

 

10. Bid Form  

 

10.1  The Bidder shall complete the Bid Form and the appropriate  
Price Schedule furnished in the bidding documents, indicating  the 
goods to be supplied, a brief description of the goods, quantity, and 
prices. 

 

 

11. Bid Prices 

 

11.1  The Bidder shall indicate on the appropriate Price Schedule 
the unit prices (where applicable) and total bid price of the services 
& goods it proposes to supply under the contract. 
 
11.2  Unless otherwise stipulated in the Conditions of Contr act, 
prices quoted by the bidder shall remain fixed during the bidderõs 
performance of the Contract and not subject to variation on any 
account. The price of other (incidental) services, if any, listed in the 
Bid Data Sheet, will be entered separately. 
 
11.3  The Bidderõs separation of price components in accordance 
with  ITB Clause 11.2 above will be solely for the purpose of 
facilitating the comparison of bids by the Procuring agency and  
will not in any way limit the Procuring agencyõs right to contract on 
any of the terms offered. 
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11.4  Prices quoted by the Bidder shall be fixed during the 
Bidderõs performance of the contract and not subject to variation on 
any account, unless otherwise specified in the Bid Data Sheet. A bid 
submitted with an adjustable p rice quotation will be treated as  
nonresponsive and will be rejected, pursuant to ITB Clause 24.  
 

12. Bid Currencies  

12.1 Prices shall be quoted in Pak Rupees / easily convertible 
currency. However, the conversion rate will be applied fixed by 
Government of Pakistan at the time of submission of bids.   

 

ρσȢ $ÏÃÕÍÅÎÔÓ %ÓÔÁÂÌÉÓÈÉÎÇ "ÉÄÄÅÒȭÓ %ÌÉÇÉÂÉÌÉÔÙ ÁÎÄ 1ÕÁÌÉÆÉÃÁÔÉÏÎ 

 

13.1  Pursuant to ITB Clause 9, the Bidder shall furnish, as part of 
its bid, documents establishing the Bidderõs eligibility to bid and its 
qualifications to perform the contract if its bid is accepted.  

 

13.2  The documentary evidence of the Bidderõs eligibility to bid 
shall establish to the Procuring agencyõs satisfaction that the 
Bidder, at the time of submission of its bid, is legally established in 
Pakistan.  
 
13.3  The documentary evidence of the Bidderõs qualifications to 
perform the contract if its bid is accepted shall establish to the 
Procuring agencyõs satisfaction: 

 
(a) Bidder/Manufacturer must possess and provide 
evidence of its capability , experience and qualification 
criteria  as stipulated in Bidding Documents and Bid Data 
Sheet 
 
(b)  that, the Bidder has the financial, technical, and 
production  capability necessary to perform the contract; 
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ρτȢ $ÏÃÕÍÅÎÔÓ %ÓÔÁÂÌÉÓÈÉÎÇ 'ÏÏÄÓȭ and services Eligibility and Conformity to Bidding Documents  

 

14.1  Pursuant to ITB Clause 9, the Bidder shall furnish, as part of 
its bid, documents establishing the eligibility and conformity to the  
bidding documents of all goods and services which the Bidder  
proposes to supply under the contract. 
 
14.2  The documentary evidence of conformity of the goods and  
services to the bidding documents may be in the form of  literature, 
drawings, and data, and shall consist of: 
 

(a) a detailed description of the essential technical and 
performance characteristics of the goods and services; 
 
(b) an item-by-item commentary on the Procuring agencyõs 
Technical Specifications/ TORs  demonstrating substantial  
responsiveness of the goods and services to those 
specifications, or a statement of deviations and exceptions to 
the provisions of the Technical Specifications. 
 

14.3  For purposes of the commentary to be furnished pursuant to 
ITB Clause 14.2(b) above, the Bidder shall note that standards for 
workmanship, material, and equipment, as well as references to 
brand names or catalogue numbers designated by the Procuring 
agency in its Technical Specifications, are intended to be descriptive 
only and not restrictive. The Bidder may substitute  alternative  
standards, brand names, and/or catalogue numbers in  its bid, 
provided that it demonstrates to the Procuring agencyõs satisfaction 
that the substitutions ensure substantial equivalence to those 
designated in the Technical Specifications. 

15. Bid Security  

 
15.1 Pursuant to ITB Clause 9, the Bidder shall furnish, as part of its 
bid, a bid security in the amount specified in the Bid Data Sheet. 
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15.2 The bid security is required to protect the Procuring agency 
against the risk of Bidderõs conduct which would warrant the 
securityõs forfeiture, pursuant to ITB Clause 15.7. 
 
15.3 The bid security shall be in Pak. Rupees and shall be in one of 
the following forms:  

 
(a) Each bidder shall furnish, as part of his bid, at the 

option of the bidder, a Bid Security in the amount 

stipulated in Bidding Data in Pak. Rupees  /easily 

converti ble currency  in the form of Deposit at Call or a 

Bank Guarantee issued by a Scheduled Bank or an 

insurance company having at  least AA rating valid for a 

period up to twenty eight (28) days beyond the bid validity 

date. 

(b) Irrevocable en-cashable on-demand Bank call-deposit. 
 
15.4  Any bid not secured in accordance with ITB Clauses 15.1 
and 15.3 will be rejected by the Procuring agency as nonresponsive, 
pursuant to ITB Clause 24. 

 

15.5  The bid securities of unsuccessful bidders will be returned 

upon award of contract to the successful bidder or on the expiry of 

validity of Bid Security whi chever is earlier. 

15.6  The successful Bidderõs bid security will be discharged upon 

the Bidder signing the contract, pursuant to ITB Clause 32, and 

furnishing the performance security, pursuant to ITB Clause 33.  

 
15.7  The bid security may be forfeited:  

 
(a)  if a Bidder withdraws its bid during the period of bid  
validity specified by the Bidder on the Bid Form; or  
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(b)  in the case of a successful Bidder, if the Bidder fails: 
 
(i)  to sign the contract in accordance with ITB 
Clause 32; 

or 
(ii)   to furnis h performance security in accordance 
with  ITB Clause 33. 

 

16. Period of Validity of Bids  

 

16.1  Bids shall remain valid for the period specified in the Bid 
Data Sheet after the date of bid opening prescribed by the 
Procuring  agency, pursuant to ITB Clause 19. A bid valid for a 
shorter period shall be rejected by the Procuring agency as 
nonresponsive. 
 
16.2  In exceptional circumstances, the Procuring agency may 
solicit  the Bidderõs consent to an extension of the period of validity. 
The request and the responses thereto shall be made in writing. The 
bid security provided under ITB Clause 15 shall also be suitably 
extended. A Bidder may refuse the request without  forfeiting its 
bid security. A Bidder granting the request will not  be required nor 
permitted to m odify its bid, except as provided in  the bidding 
document. 

 

17. Format and  Signing of Bid  

 

17.1  The Bidder shall prepare an original and the number of 
copies of the bid indicated in the Bid Data Sheet, clearly marking 
each òORIGINAL BIDó and òCOPY OF BID,ó as appropriate. In the 
event of any discrepancy between them, the original shall govern. 
 
17.2  The original and the copy or copies of the bid shall be typed 
or written in indelible ink and shall be signed by the Bidder or a  
person or persons duly author ized to bind the Bidder to the  
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contract. All pages of the bid, except for un-amended printed  
literature, shall be initialed by the person or persons signing the  
bid.  

 
17.3  Any interlineations, erasures, or overwriting shall be valid 
only if  they are initi aled by the person or persons signing the bid. 
 
17.4  The Bidder shall furnish information as described in the 
Form of Bid on commissions or gratuities , if any, paid or to be paid 
to agents relating to this Bid, and to contract execution if the Bidder  
is awarded the contract. 

 

D. Submission of Bids 

18. Sealing and Marking of Bids  

 

18.1  The Bidder shall seal the original and each copy of the bid in 
separate envelopes, duly marking the envelopes as òORIGINALó 
and òCOPY.ó The envelopes shall then be sealed in an outer 
envelope. 
 
18.2  The inner and outer envelopes shall: 
 

(a)  be addressed to the Procuring agency at the address 
given in the Bid Data Sheet; and 
 
(b)  bear the Project name indicated in the Bid Data Sheet, 
the Invitation for Bids (IFB) title and number indicated in the  
Bid Data Sheet, and a statement: òDO NOT OPEN BEFORE,ó 
to be completed with the time and the date  specified in the 
Bid Data Sheet, pursuant to ITB Clause 2.2. 

 
18.3  The inner envelopes shall also indicate the name and 
address of the Bidder to enable the bid to be returned unopened in 
case it is declared òlateó. 
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18.4  If the outer envelope is not sealed and marked as required 
by ITB Clause 18.2, the Procuring agency will assume no 
responsibility  for the bidõs misplacement or premature opening. 
 
18.5 Bids submitted through telegraph, telex, fax or e -mail shall 
not be considered 

 

19. Deadline for Submission of Bids  

 

19.1  Bids must be received by the Procuring agency at the 
address specified under ITB Clause 18.2 no later than the time and 
date specified in the Bid Data Sheet. 
 
19.2  The Procuring agency may, at its discretion, extend this 
deadline for the submission of bids by amending the bidding 
documents in accordance with ITB Clause 7, in which case all rights 
and obligations of th e Procuring agency and bidders previously  
subject to the deadline will thereafter be subject to the deadline as 
extended. 

 

 

20. Late Bids 

 

20.1  Any bid received by the Procuring agency after the deadline 
for  submission of bids prescribed by the Procuring agency 
pursuant  to ITB Clause 19 will be rejected and returned unopened 
to the Bidder.  

 
 

21. Modification and Withdrawal of Bids  

 

21.1  The Bidder may modify or withdraw its bid after the bidõs 
submission, provided that written notice of the modification,  
including substitution or withdrawal of the bids, is received by  the 
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Procuring agency prior to the deadline prescribed for  submission of 
bids. 
 
21.2  The Bidderõs modification or withdrawal notice shall be 
prepared, sealed, marked, and dispatched in accordance with the 
provisions of ITB Clause 18 by a signed confirmation copy,  
postmarked not later than the deadline for submission of bids.  
 
21.3  No bid may be modified after the deadline for submission of  
bids. 
 
21.4  No bid may be withdrawn in the interval  between the 
deadline for submission of bids and the expiration of the period of 
bid  validity specified by the Bidder on the Bid Form. Withdrawal of  
a bid during this interval may result in the Bidderõs forfeiture of its 
bid security, pursuant to the ITB C lause 15.7. 

 

E. Opening and Evaluation of Bids  

 

22. Opening of Bids by the  Procuring  agency 

 

22.1  The Procuring agency will open all bids in the presence of 
biddersõ representatives who choose to attend, at the time, on the 
date, and at the place specified in the Bid Data Sheet. The biddersõ 
representatives who are present shall sign attendance sheet 
evidencing their attendance. 
 
22.2  The biddersõ names, bid modifications or withdrawals, bid 
prices, discounts, and the presence or absence of requisite bid 
security and such other details as the Procuring agency, at its 
discretion, may consider appropriate, will be announced at the  
opening. No bid shall be rejected at bid opening, except for late 
bids, which shall be returned unopened to the Bidder pursuant t o 
ITB Clause 20. 
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22.3  Bids (and modifications sent pursuant to ITB Clause 21.2) 
that are not opened and read out at bid opening shall not be 
considered further for evaluation, irrespective of the  circumstances. 
Withdrawn bids will be returned unopened to  the bidders. 
 
22.4  The Procuring agency will prepare minutes of the bid 
opening. 

 

23. Clarification of Bids  

 

23.1  During evaluation of the bids, the Procuring agency may, at 
its discretion, ask the Bidder for a clarification of its bid. The  
request for clarification and the response shall be in writing, and  no 
change in the prices or substance of the bid shall be sought, offered, 
or permitted.  

 

24. Preliminary  Examination  

 

24.1  The Procuring agency will examine the bids to determine  
whether they are complete, whether any computational errors  have 
been made, whether required sureties have been furnished, 
whether the documents have been properly signed, and whether  
the bids are generally in order. 
 
24.2  Arithmetical errors will be rectified on the followi ng basis. If 
there is a discrepancy between the unit price and the total price that 
is obtained by multiplying the unit price and quantity, the  unit 
price shall prevail, and the total price shall be corrected. If  the 
Supplier does not accept the correction of the errors, its bid will be 
rejected, and its bid security may be forfeited. If there is a 
discrepancy between words and figures, the amount in words  will 
prevail.  
 
24.3  The Procuring agency may waive any minor informality,  
nonconformity, or irregular ity in a bid which does not constitute  a 
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material deviation, provided such waiver does not prejudice or  
affect the relative ranking of any Bidder.  
 
24.4  Prior to the detailed evaluation, pursuant to ITB Clause 25 
the Procuring agency will determine the su bstantial responsiveness 
of each bid to the bidding documents. For purposes of these 
Clauses, a substantially responsive bid is one which conforms to all 
the terms and conditions of the bidding documents without  
material deviations. Deviations from, or obj ections or reservations 
to critical provisions, such as those concerning Bid Security (ITB 
Clause 15), Applicable Law (GCC Clause 30), and Taxes and Duties 
(GCC Clause 32), will be deemed to be a material deviation. The  
Procuring agencyõs determination of a bidõs responsiveness is to be 
based on the contents of the bid itself without recourse to extrinsic 
evidence. 
 

24.5  If a bid is not substantially responsive, it will be rejected by 
the Procuring agency and may not subsequently be made 
responsive by the Bidder by correction of the nonconformity.  

 

25. Evaluation and  Comparison of  Bids 

 

25.1  The Procuring agency will evaluate and compare the bids 
which  have been determined to be substantially responsive, 
pursuant to  ITB Clause 24. 
 
25.2  Bids will be evalu ated for complete scope of works. The 
prices will be compared on the basis of the Evaluated Bid Price 
pursuant to following:  
  

    (b) Evaluation  of Financial Bid 

The financial proposal of bids found technically 
nonresponsive shall be returned un-opened to the 
respective bidders.  
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The Procuring agencyõs evaluation of a bid will be on 
delivered duties/ taxes paid, and the bid found to be the 
lowest evaluated bid will be accepted . 

 
    

25.3  The Procuring agencyõs evaluation of a financial  bid will 
take into account, in addition to the bid price quoted in accordance 
with  ITB Clause 11.2, the following factors: 

 
(a) incidental costs, any correction for arithmetic errors , 

making an appropriate price adjustment for any other 

acceptable variation or deviation  and discount, if any, 

offered by the bidders as also read out and recorded at the 

time of bid opening. .   

(b) deviations in payment schedule from that specified in the  

Special Conditions of Contract; (if any and acceptable to the 

Employer).  

(c) other specific criteria indicated in the Bid Data Sheet. 
 
25.4  For factors retained in the Bid Data Sheet pursuant to ITB 
25.3, the following quantification methods will be  applied : 
 

 

(a) Price Adjustment for Technical Compliance   
 

The cost of making good any deficiency resulting from 
technical non compliance will be added to the Corrected 
Total Bid Price for comparison purposes only. The 
adjustments will be applied taking the highest price quoted 
by other bidders being evaluated in detail in their original 
Bids for corresponding item. In case of non availability of 
price from other bidders, the price will be estimated by the 
Procuring Agency . 

 

    (b) Price Adjustment for Commercial Compliance   
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The cost of making good any deficiency resulting from any 
quantifiable vari ations and deviations from the Bid 
Schedules and Conditions of Contract, as determined by the 
Procuring Agency  will be added to the Corrected Total Bid 
Price for comparison purpose only. Adjustment for 
commercial compliance will be added to the Corrected T otal 
Bid Prices. 

 

    (c) Price Adjustment for Deviation in Terms of Payments  
 

Bidders shall state their bid price for the payment  schedule 
outlined in the SCC. Bids will be evaluated  on the basis of 
this base price. Bidders are, however, permitted to stat e an 
alternative payment schedule and indicate the reduction in 
bid price they wish to offer  for such alternative payment 
schedule. The Procuring agency may consider the alternative 
payment schedule offered by the selected Bidder. 
 

26. Contacting the Proc uring agency  

 
26.1  Subject to ITB Clause 23, no Bidder shall contact the 
Procuring  agency on any matter relating to its bid, from the time of 
the bid opening to the time the contract is awarded. If the Bidder 
wishes to bring additional information to the notice of the 
Procuring  agency, it should do so in writing.  
 
26.2 Any effort by a Bidder to influence the Procuring agency in its  
decisions on bid evaluation, bid comparison, or contract award  
may result in the rejection of the Bidderõs bid. 

 

F. Award of Contract  

 

27. Post qualification  
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27.1  In the absence of prequalification, the Procuring agency will  
determine to its satisfaction whether the Bidder that is selected as 
having submitted the lowest evaluated responsive bid is qualified  
to perform the contr act satisfactorily, in accordance with the criteria 
listed in ITB Clause 13.3. 
 
27.2  The determination will take into account the Bidderõs 
financial,  technical, and production capabilities. It will be based 
upon an examination of the documentary evidence of the Bidderõs 
qualifications submitted by the Bidder, pursuant to ITB Clause  13.3, 
as well as such other information as the Procuring agency deems 
necessary and appropriate. 
 
27.3  An affirmative determination will be a prerequisite for 
award of  the contract to the Bidder. A negative determination will 
result in rejection of the Bidderõs bid, in which event the Procuring 
agency will proceed to the next lowest evaluated bid to make a 
similar determination of that Bidderõs capabilities to perform 
satisfactorily  

28. Award Criteria  

28.1  Subject to ITB Clause 30, the Procuring agency will award 
the contract to the successful Bidder whose bid has been  
determined to be substantially responsive and has been determined 
to be the lowest evaluated bid, provided fu rther that the Bidder is 
determined to be qualified to perform the contract satisfactorily.  

 

29. Procuring  ÁÇÅÎÃÙȭÓ 2ÉÇÈÔ to Vary  Quantities at  Time of Award  

 

29.1  The Procuring agency reserves the right at the time of 
contract award to increase or decrease, by the percentage indicated 
in the Bid Data Sheet, the quantity of goods and services originally 
specified in the Schedule of Requirements without any change in 
unit price or other terms and conditions  

 

30. Procuring  ÁÇÅÎÃÙȭÓ 2ÉÇÈÔ to Accept any Bid  and to  Reject any or  All Bids  
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30.1  The Procuring agency reserves the right to accept or reject 
any bid, and to annul the bidding process and reject all bids at any 
time prior to contract award, without thereby incurring any  
liability to the affected Bid der or bidders and in accordance with 
provisions of Public Procurement Rules 2004. 

 

31. Notification of  Award  

 

31.1  Prior to the expiration of the period of bid validity, the 
Procuring  agency will notify the successful Bidder in writing by 
registered letter or by cable, to be confirmed in writing by 
registered letter, that its bid has been accepted. 
 
31.2  The notification of award will constitute the formation of the  
Contract.  
 
31.3  Upon the successful Bidderõs furnishing of the performance 
security pur suant to ITB Clause 33, the Procuring agency will 
promptly notify each unsuccessful Bidder and will discharge its  bid 
security, pursuant to ITB Clause 15. 

 

32. Signing of Contract  

 

32.1  At the same time as the Procuring agency notifies the 
successful Bidder that its bid has been accepted, the Procuring 
agency will  send the Bidder the Contract Form provided in the 
bidding  documents, incorporating all agreements between the 
parties. 
 
32.2  Within t hree (03) days of receipt of the Contract Form, the 
successful Bidder shall sign and date the contract and return it to  
the Procuring agency. 

 

33. Performance Security  
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33.1  Within three (03) days of the receipt of notification of award  
from the Procuring agency, the successful Bidder shall furnish the 
performance security in accordance with the Conditions of  
Contract, provided in the  bidding documents, or in another form 
acceptable to the Procuring agency. 
 
33.2  Failure of the successful Bidder to comply with the 
requirement of ITB Clause 32 or ITB Clause 33.1 shall constitute 
sufficient grounds for the annulment of the award and forfeiture of 
the bid security, in which event the Procuring agency may make 
the award to the next lowest evaluated Bidder or call for new bids.  

 
 

34. Corrupt or  Fraudulent  Practices  

 

34.1  The Government of Pakistan requires that Procuring agency 
as well as Bidders/Suppliers/Contractors under Government -
financed contracts, observe the highest standard of ethics during 
the procurement and execution of such contracts. In pursuance of 
this policy and Rules made there under , PRRA and TDAP: 
 

(a)  defines, for the purposes of this provision, the terms 
set forth below as follows:  

 
(i) òcorrupt practiceó means the offering, giving, 
receiving or soliciting of anything of  value to 
influence the action of a public official  in the 
procurement process or in contract execution; and 

 
(ii) òfraudulent practiceó means a misrepresentation 
of facts in order to influence a procurement process or 
the execution of a contract to the detriment of the 
Procuring  agency, and includes collusive practice 
among Bidders (prior to or after bid submission)  
designed to establish bid prices at artificial 
noncompetitive  levels and to deprive the Procuring  
agency of the benefits of free and open competition;  
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(b)  will reject a proposal for award if it determines  that 
the Bidder recommended for award has engaged in corrupt 
or fraudulent practices in competing for the  contract in 
question; 
 
(c)  will declare a firm ineligible, either indefinitely  or for 
a stated period of time, to be awarded a Government-
financed contract if it at any time  determines that the firm 
has engaged in corrupt or fraudulent practices in competing 
for, or in executing, a Government-financed contract. 
 

34.2  Furthermore, Bidders shall be aware of the provision stated 
in sub-clause 5.4 and sub-clause 24.1 of the General Conditions of 
Contract. 
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SECTION III: Bid Data Sheet 
 

The following specific data for the goods to be procured shall complement, supplement, 
or amend the provisions in the Instructions to Bid ders (ITB) Part One. Whenever there 
is a conflict, the provisions herein shall prevail over those in ITB.  
 
 
 
 

Introduction  

ITB 1.1  Trade Development Authority of Pakistan , Government of Pakistan 

ITB 1.1  Aalishan Pakistan London  (June 7th-11th , 2015) 

ITB 1.1 Services of an Exhibition  Manager for Aalishan Pakistan London, 2015  

ITB 4.1 Trade Development Authority of Pakistan , Government of Pakistan 

ITB 19 6th April, 2015 

ITB 8.1 English  

 
 
 
 
 
 
 

Bid Price and Currency  

ITB 11.2  The Price quoted shall be inclusive of all costs, duties and taxes related to 
delivery of services and materials/ products as defined in the TORs/ 
Technical Specification and Financial Bid  

ITB 11.4  Price shall be fixed  
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Preparation and Submission of Bids 

ITB 15.1 & 
15.3 (a) 

2% of the bid price in favor of Accounts Officer, EMDF, TDAP Karachi and 
sealed inside the envelope carrying financial proposal 

ITB 16.1 60 days from the last date of submission of bids 

ITB 17.1 Three copies  

ITB 18.2 (a) Trade Development Authority  of Pakistan, Government of Pakistan 

ITB 18.2 (b) Services of an Exhibition Manager for Aalishan Pakistan London, 2015 

ITB 19.1 11:00 A.M. 7th April, 2015, 3rd Floor, FTC Building, Trade Development 
Authority of Pakistan , Government of Pakistan, Karachi 

ITB 22.1 11:30 A.M. 7th April, 2015, 3rd Floor, FTC Building, Trade Development 
Authority of Pakistan, Government of Pakistan, Karachi   

 
 
 
 
 
 

Bid Evaluation  

ITB 25.3  25.3 (a), (b) and (c) 

 
 
 

Contract Award  

ITB 29.1  Percentage for quantity increase or decrease. 
 
The Procuring agency reserves the right at the time of contract award to 
increase or decrease, by 25%, the quantity of goods and services originally  
specified in the Schedule of Requirements without any change in unit price 
or other terms and conditions . 
 
The Procuring agency also reserves the right at the time of contract award 
to not order or exclude any items, as deemed appropriate, the goods and 
services originally specified in the Schedule of Requirements without any 
change in unit price or other terms and conditions  
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SECTION IV:  
Schedule of Requirements / Terms of Reference  

 

1. Event Profile  

 

Event Name  

Aalishan Pakistan 

 

Event Build Dates/Times  

Saturday 6th June (Standard operating hours of 0800 hrs to 2200 hrs) 

Overnig ht Working from 2201 hrs on Saturday 6th June to 0759 hours on Sunday 7th 

June 

Sunday 7th June (Standard operating hours of 0800 hrs to 1300 hrs) 

 

Event Dates/Times  

Sunday 7th June (1400 hrs to 2200 hrs) 

Monday 8th June to Thursday 11th June (0800 hrs to 2200 hrs) 

 

Event Breakdown Dates/Times  

Friday 12th June (0800 hrs to 1800 hrs) 

 

Event Venue  

Olympia London  

Hammersmith Road, Kensington, London W148UX  

T: +44(0)2073851200 

 

Event Hall / Space  

Grand Hall  

11,000 sqm 

 

Event History and Objective  

  

ôAalishan Pakistanõ, literally meaning ôMagnificent Pakistanõ was held twice in New 

Delhi, India in 2012 and 2014. During this event, a trade fair/lifestyle exhibition was 

organized where Pakistani export products were displayed. Building on the success 

of the event in India and as part of the campaign to promote Pakistani products in 

the EU, a series of events will take place in London in May - June 2015. A concert 

will be arranged at Royal Festival Hall where renowned Pakistani artists will 
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perform. Fashion Show will be organized at Lancaster House, where the best fashion 

designers from Pakistan will showcase their work. All these events will lead to a 

four day trade fair which will be organized at Olympia where Pakistani traders 

would showcase a range of different products from Pakistan. During the trade 

show, Investment Conference, Youth Conference and Art shows will be organized at 

Olympia.  

 

The objective of these events is two thronged. Firstly, the tradeshow/exhibition will 

help introduce Pakistani products in  the UK market like fashion wear, textile, 

readymade garments (denim, woven, knitwear, upholstery and lawn prints), leather 

garments, fashion accessories, jewellery, handicrafts, footwear, electronics, fans, 

furniture, surgical/pharmaceutical instruments, sports goods, beauty care products, 

cosmetic and herbal products, marble and granite, onyx, processed food items, rice 

and other agro products. The first two days of the event will be focused on trade fair 

and serious buyers while the next two days will be  opened to public. Secondly 

through branding and marketing of these events, Pakistan will be introduced to the 

UK and the rest of EU as a destination for not only traders but also tourists from all 

over the world. This will help clear up the negative perce ption about Pakistan and 

present it in a clean and bright light in London.  

 

 

 

Attendee Profile  

For Trade Fair Days: Serious buyers from all the relevant sectors, representatives 

from sourcing agencies and buying houses. 

 

For Public Days: Retail consumers from London, UK and rest of EU including South 

Asian Ethnic community including Pakistani, India, Bangladeshi, Srilankan 

Diaspora. International tourists will also visit during these days.  

 

Accessibility/Special Needs:  Separate area for praying to be arranged in the grand 

hall.  

 

2. Requirements / Statement of Need  

 

Host organization has hired the venue and has already started marketing of this 

event for the exhibitors. Around 90% of the hall space has already been sold to the 
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exhibitors. However services are required for the overall running of the event at 

Olympia. For this reason, the interested companies/bidders must be able to take 

care of everything else ranging from operations management, building and breaking 

down of the shell schemes, security, storage and other on-ground operations to 

marketing of this event. List of activities required is outlined in Section 5. Please 

note that all the revenue generated from the event will solely for the organizers.  

 

3. Proposal Specifications  

 

All questions related to t he proposal will be directed to the contact person (s).  

 

Information provided in this RFP is solely for the purpose of this event. Information 

can be released without permission from the contact person.  

 

Bidding Procedure  

Single Stage - Two Envelope Procedure: Technical & Financial bids will be 

submitted in two different envelopes clearly marked òFinancial Proposaló & 

òTechnical Proposaló.  

 

Decision Making Process 

RFP Published Date ð 7th March 2015 

Proposal Due Date and Time ð 7th April 2015 

Decision Date ð 8th April 2015 

 

Key Decision Factors 

Some of the key decision making factors will be: 

- Ability of vendor to provide high level of service  

- Experience in exhibition management business and other B2B events 

- Good standing in arranging exhibition in EU and  UK.  

- International affiliations and certifications  

- Creativity Information provided in the response to the RFP  

- Overall cost of services  

- Proposal in the response to the RFP is in the proper sequence  

- Recommendations from previous and existing clients  

- Profile and experience of staff, specifically team associated with this event 

- Financial strength of the firm  
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Instructions for Responding  

 

- The proposal can be submitted through courier / in person to òDirector 

(Special Project), TDAP on the address òA ð Block , 5th Floor, FTC Building 

Shahra ð e ð Faisal, Karachi Pakistan. Ph: + 92 ð 21 ð 99201526ó.  

- Information requested in the next section (Proposal Content) must be 

included in the submitted proposal.  

- Expenses related to the preparation of this RFP will be borne by the 

applicant/bidder  

- Incomplete and/or late responses will not be considered.  

 

4. Proposal Content  

 

All the bidding companies must include the following information:  

 

- Company Name and Background  

- Contact Details of Company 

- Contact Details of Primary Sales Contact 

- Experience 

o Companyõs past experience in organizing events of similar size and 

scope in EU and  specifically in UK in the past five years 

o Companyõs working relation with major Exhibition Centres in EU 

specifically in UK.  

o List and details of all the events organized in EU specifically in UK in 

last five years. 

- Response to Requirements and Additional Information  

o Can the company meet all the requirements set in Section 3 

o Will the company use existing staff or hire additional staff for this 

event  

o Does the company have a local office in London? 

o How many staff will be working directly for the execution of this 

event? Provide name, title, responsibility and years of experience for 

all the relevant staff working on this event  

o Timelines under which the pr oject will be implemented with a detailed 

work plan  

- Exhibitors  

o Demonstrated experience of working with international exhibitors  
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- Equipment & Services 

o Which services will be provided directly by the company  

o Indicate any sub-contractors that are commonly employed by the 

company 

- Contractor Requirements 

o Indicate all the contractual requirements that the company has 

regarding rules/regulations, payment terms etc.  

- Insurance Coverage 

o Indicate the types and levels of insurance the company carries: é 

Á Errors & Omissions Insurance 

Á Workers Compensation Insurance 

Á Commercial General Liability Insurance (including blanket 

contractual liability)  

Á Employersõ Liability Insurance 

Á Commercial Automobile Liability Insurance é  

Á Other - ___________________________ 

- References 

o Provid e at least three references that have used your services as 

indicated as in the event profile (Section 2) alongside their contact 

details. 

- Quotation  

o In line with the budget lines (Annex 1), bidding companies must 

complete blank pricing for all the items li sted.  

Bidding companies can add to the list of services (and their related costs) in the same 

format.  

  
 

************************ 

SECTION V: Technical  Specificatio ns 
 
 
The technical specifications have been listed in the Financial Bid form. The Bidder 
should correlate the listed technical specification with Schedule of Requirements/ TORs 
given in Section IV.  
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SECTION VI: Sample Forms 

Notes on the Sample Forms  

 

The Bidder shall complete and submit with its bid the Bid Form and Price Schedules 

pursuant to ITB Clause 9 and in accordance with the requirements included in the 
bidding  documents. 
 
When requested in the Bid Data Sheet, the Bidder should provide the Bid Security , 
either in the form included hereafter or in another form acceptable to the Procuring 
agency, pursuant to ITB Clause 15.3. 
 
The Contract Form , when it is finalized at the time of contract award, should 
incorporate any corrections or modifications to the accepted bid resulting from price 
corrections pursuant to ITB Clause 16, 25 and GCC Clause 17, acceptable deviations 
(e.g., payment schedule pursuant to ITB Clause 25.4, or quantity variations pursuant to 
ITB Clause 29. The Price Schedule and Schedule of Requirements deemed to form part 
of the contract should be modified accordingly.  
 
The Performance Security and Bank Guarantee for Advance Payment forms should  
not be completed by the bidders at the time of their bid preparation. Only the successful 
Bidder will be required to provide performance security and bank guarantee for 
advance payment in accordance with one of the forms indicated herein or in another 
form  acceptable to the Procuring agency and pursuant to GCC Clause 7.3 and SCC 11, 
respectively. 
 
The Manufacturerõs/ Service Providers  Authorization form should be completed by 
the Service Provider, as appropriate, pursuant to ITB Clause 13.3 (a). 
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1. Bid Form and Price Schedules 
Date: 

IFB No: 

 
To: [name and address of Procuring Agency] 

 
Gentlemen and/or Ladies:  
 
Having examined the bidding documents including Addenda Nos. [insert numbers], the 
receipt of which is hereby duly acknowledged, we, the undersigned, offer to supply and  
deliver [description of goods and services] in conformity with the said bidding documents for 
the sum of [total bid amount in words and figures] or such other sums as may be ascertained in 
accordance with the Schedule of Prices attached herewith and made part of this Bid. 
 
We undertake, if our Bid is accepted, to deliver the goods and services in accordance 
with the  delivery schedule specified in the Schedule of Requirements. 
 
If our Bid is accepted, we will obtain the guarantee of a bank in a sum equivalent to  
_____ percent of the Contract Price for the due performance of the Contract, in the form 
prescribed by the Procuring agency. 
 
We agree to abide by this Bid for a period of [number] days from the date fixed for Bid  
opening under Clause 22 of the Instructions to Bidders, and it shall remain binding  
upon us and may be accepted at any time before the expiration of that period. 
 
Until a formal Contract is prepared and executed, this Bid, together with your written  
acceptance thereof and your notification of award, shall constitute a binding Contract  
between us. 
 
Commissions or gratuities, if any, paid or to be paid by us to agents relating to this Bid,  
and to contract execution if we are awarded the contract, are listed below: 
 
We understand that you are not bound to accept the lowest or any bid you may  receive. 
 
Dated this ________________ day of ________________ 20______ 
 
 
________________________    ______________________________________ 
[signature]       [in the capacity of] 

 
 
Duly authorized to sign Bid for and on behalf of  _________________________________ 
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Price Schedule / Financial Bid  

(Bill of Quantity) 

 

Name of Bidder ________________ IFB Number _____________ Page of ___________ 

 

  
1 Hall Rental Total 

Unit 

Unit 

Price 

Total Remarks 

  

  

  

  

  

Tenancy   Covered by the Organizers 

Operations Management and General Maintenance of the 

hall (other than the standard)   

        

Music Licences (if applicable)          

Waste Removal (other than standard)         

Electricity and other utilities (other than the standards)          

 

2 Shell Scheme         

  

  

  

  

  

  

  

Shell Hire with the header panel of required size and design 

with exhibitor name in digital print as per the design and self-

adhesive 4" vinyl letters. In case of corner stall, the fascia to 

be written on all sides 

 150  

(12 

m2) 

      

Walls panels and full internal wall graphics including 

installation and art working 

 As 

per 

the 

requi

reme

nt of 

shell 

sche

      

Providing and fixing (P/F) of a table with glass top of 12mm 

thickness and chromed dismantle legs 

  

  

  

  

  

  

Electric Packages which should at least include the following: 

5 Amp power point (1) 
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  100W spot/ down lights (3) me  

  

  

  

  

  

  

  

 

Furniture Packages which should at least include the 

following: 

Chairs (2) 

Small Round Table (1)  

Wall Racks (3) 

Waste Basket (1) 

      

The freight, customs duties/ taxes etc. is the direct 

responsibility of the exhibitors. The material handing to be 

quoted here is for handling at Olympia only i.e. unloading, 

delivery to stands etc.  

      

Labor erect and dismantling       

Additional features for Jewelry stalls to include the following: 

- Spotlights (6) 

- Table/Jewelry Cases (2) 

- Racks/ 8mm thick 1M x0.3M glass shelves up to 10 (3)  

- Folding chairs (2) 

- Glass showcase of .5m x .5m x 2.5m size with 6 glass shelves 

of 10mm thickness 

      

 

3 Other Construction                                                                                                          

  

  

  

  

  

  

  

P/F of up to 3m high single piece Octonorm rod  and verticals 

spaced 4M wide for hanging digital prints buntings(4 No's of 

2mMx0.5M) as per the design and details including the cost 

of digital print. 

As 

per 

the 

requi

reme

nt. 

      

Octonorm wall panels 1M x 2.5m  in blank areas like toilets, 

entry etc. 

      

Electric work & cabling  with distribution panels inside hall 

and for corridors 

      

General lighting of the pavilion with metal halides 400 w       

General lighting of the pavilion with metal halides 150 w       

Front of House       
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Walling off       

 

 

 

4 Carpet          

  

  

 

P/F of Floor covering in two colors of approved shade with 

New Synthetic Carpet (Unitex or equivalent) including 

maintenance for the fair period. It includes carpeting for 

stalls, gangways in the hall and the corridor leading to Hall  

        

 

Poly Covering 

        

 

5 Furniture & Floral - Interior          

  

  

  

  

  

  

  

Organizers furniture As 

per 

the 

reqiui

reme

nt. 

      

Supply and placement on hire basis healthy plants in neat & 

clean pots well painted.  

      

Flowering plants 3'0"-4'0"       

Evergreen big plants of Palm tree 5'to 6'       

Decorative foliage plants 3'-4'       

Evergreen Small plants of Palm tree 3'to 3'       

General decoration of the outside area with decoration with 

colored lights near trees, colored cloth decoration etc. as per 

design & details. Lighting shall be done in PVC enclosed LED 

Lights to prevent any damage to the vegetation.  

      

 

6 Signage         

  Exterior signage As       
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Interior signage per 

the 

requi

reme

nt. 

      

Rigging       

Feature signage       

 

 

 

7 Staff         

  

  

  

  

  

  

  

  

  

  

  

  

Porters and technicians for stand setting  As 

per 

requi 

reme 

nt.  

  

  

  

  

  

  

  

  

  

  

  

      

Structural Engineer       

Stand Inspections       

H&S       

Floormanager       

Office Manager       

Show mum       

Catalogue staff       

Scanning staff       

Noise manager       

Security Guard       

Traffic Warden     

Traffic Warden      

 

8 Cleaning         

  Janitorial Services at Exhibition hall/ washrooms/ corridors As       
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including toiletries and cleaning material per 

requi

reme

nt & 

other 

than 

stand

ards  

Stand cleaning       

Gangway cleaning       

Specialist cleaning       

 

9 Security & Traffic         

  

  

  

Traffic  As 

per  

requi 

reme

nt 

  

  

      

Security equipment       

Fire safety & Ambulance       

 

10 Equipment         

  

  

  

  

Sound system in halls comprising:  

- Mixer (01) 

- Amplifier (01) 

- Microphone (02) 

- Speakers (02 pairs) 

- Echo unit (01) 

- CD Player (01) 

        

Radios         

Photocopiers / printers         

Telephones         

 

11 Catering         
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Media Centre           

Organisers Office         

Cafe area         

 

12 Features         

  

  

  

  

  

  

  

  

WiFi in all the public areas         

Audio Visual         

 

Media centre Setup with seating arrangement and working 

counters including: 

- Backdrop for press briefings, with stage & seating for 50 

persons etc. 

- Computers with tech. support (05) 

- Laser Jet Printer (01) 

- Fax Machine (01) 

- Photocopier (01) 

- LCD TV (01) 

- DVD Player (01) 

- Sound System  

- Telephone Connection 3 lines (2 for fax & 1 for calling) 
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Business centre with counters & seating arrangement 

including: 

- Computers with tech. support (04) 

- Laser Jet Printer (01) 

- Fax Machine (01) 

- Photocopier (01) 

- Technical Support and attendance 

- Telephone Connection 2 lines (1 for fax & 1 for calling) 

        

 

14 Networking Lounge with the following specifications 

- Platforming with Carpet - Wooden Platform with Carpet  

- Outer wall ς Sides - Metal frames with Paint finish 
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- Outer wall - Front & Back - Metal frames with Paint finish 

- Inside wall ς Sides - Metal frames with Paint finish 

- Inside wall - Front & Back - Metal frames with Paint finish 

- Thread nets - Coated Threads 

-  L-shaped Translites - Milky Acrylic with Print & Lights 

-  Translite on the Side wall -  Milky Acrylic with Print & Lights 

-  4-way Trussing with beams - Truss for hanging lamps  

- Paper Lamps Paper Lamp with Bulb & Cabling 

- Bar Table - Acrylic Table ςIn lit 

- Single Seater Sofas - Wooden Base with White upholstery 

12 Nos. 

-  Coffee Tables - Wooden Tables with laminate finish 06 Nos. 
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Help Desks with the following specifications 

- Registration Backdrops - MDF Panel with Digital Matt Prints 

- Platform - Wooden Panel with Digital Matt Prints 

- 4-way Ceiling - Metal Box with Flex 

- Supports for Ceiling - Metal Pipes with Paint finish 

- Registration Tables  - Wooden with Digital Matt Prints  

- Platform with Carpet in front of Reg. Counters - Wooden 

Platforms with Dark Grey Carpet 

- Tensile Stands - Metal Frame with Stretched Fabric 

- Plasma with wall mount brackets42 inches - DVD Players / 

Laptop for Plasma with cabling  

- Docket Folders - Paper with Printing - Inserts for Dockets - 

Glossy Papers with Printing 
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Couture Lounges with the following specifications  

- Each Lounge shall have a curved sides and front open  

- Each Lounge Must Have Its Own Chandeliers ( With  Light 

Controls) 

- L.E.D Spot Lights for Each Lounge as deem fit 

- Trial Room (2 ς 3 m2) 

- Two Full Length  HQ Mirrors  for each Lounge & One Full 

Length HQ Mirror for  Trial Room of Each Lounge 

- 5 HQ Mannequins for each Lounge suitable for Couture 

Display  

- 4 Automatic Coffee & Tea Machines for Networking Space  

of Couture Lounge 

- 4-5 HQ Recks& Hangers for Couture Display  

- Fresh Plants  Strategically Placed at all corners of Couture 

Lounge + Networking Space 

- Fresh Floral Display For Each Lounge & Networking Space  

(to be replaced every day)  

- Wooden Floor/Platform  (with a height of 6 inches)  For 

Networking Space  of Couture Lounge  

- Leather Seating (preferably a 3 seater Couch)  for each 

Lounge  

- Leather Seating for Networking Space of Couture Lounge x 

15 Seating (Min. 3 Seating Arrangements in Networking 

Space) 

- Min. One Coffee Table for Each Lounge  

 

- Strategic Placement of Coffee Tables for Networking Space 

of Couture Lounge x 3 large tables  

- HQ Wall Paneling of Each Lounge  

- HQ Dustbins for Each Lounge  

- 10 Small Side Tables  for Networking Area 

- 1 Pedestal of '4-5 ft. height for display  

- LED Screens for each Lounge 

  

30  

(18 ς 

20 

m2) 

      

Setting up of VIP Room/Office         

- Newly upholstered sofa set, side table, center table                                                    

- Flower Vases, Bouquets, Tea/ Coffee set/ Glasses etc.                                                            
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17 Insurance         

 

18 Other costs - Expenses         

  

  

  

 

Exhibitor manual / handbook 

        

Development of Website (design, implementation and online 

hosting/maintenance) 

        

Registration / Ticketing         

 

19 Branding/Marketing/PR         

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

 

PR: It includes all charges related to hiring firms from UK and 

Pakistan for creating hype through print and electronic 

media. The PR firm will also create linkages with Print and 

electronic media, arrange press briefings and press releases 

to appropriate coverage of the event. Publicity campaign will 

include Out of home (OOH) coverage, including 

print/electronic media publicity. 

        

The Air time of TV channels, Print/ TV advertisements for 

pre-event media campaign shall be reimbursed on actual 

basis and is not to be quoted here 

        

Branding in the outer periphery of the Exhibition Complex 

and in the City (Several branding sites are available on TfL. 

Decision on which site to be actually utilized shall be taken 

after a joint visit with the PHC) The space rental will be paid 

by PHC on actual basis and is not to be quoted here. 

        

Pre-printed paper cards and passes passes, in different 

colours specific to each category to be sent to media, 

business community etc. within UK as an invite to visit 

Aalishan Pakistan. These passes will be dispatched by the 

Event manager in consultation with Pakistan High 

Commission 
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Event branded hard laminated cards for security, officials and 

other functionaries with neckbands 

        

Event programme leaflets in 4 colours, A4 Size         

Exhibitors directory160 exhibitors, their brief profiles         

Video coverage: with 3 cameras on digital format. Final 

edited version (15-20 minutes) on DVD with 5 copies 

complete with direction, editing, voiceover & background 

music covering Inauguration, Cultural event, Exhibition and  

 

interviews with exhibitors and local visitors 

        

 

Still coverage : Still coverage of above activities which are 

being covered in video 250,000 

        

Visitor guide         

GROs Guest Relations Officers (GROs) to be in tailored to fit 

uniforms (at least 2 for each GRO).  

        

Magazine advertisements (conception, design and ad space 

fee) 

        

Posters         

Banners         

Stickers         

Badges         

Promotional message to prospect participants for direct 

marketing 

        

Confirmation of registration and invitation         

 

20 INFRASTRUCTURE SET UP ς Fashion Show @ Olympia  

 HQ SOUND SYSTEMS     
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 DJ System     

 MICROPHONES     

 2 Shure UR4D / Beta 58 Wireless Handheld Microphones     

 4 BSS DI Boxes or As required     

 1 lot Mic Stands as Required     

 Necessary Cables and Acessories      

 1 Electro Voice CP4000S     

 1 Audio Engineer     

 VIDEO SYSTEM     

 2 6m wide and 4.5m high front projection screen     

 2 Christi 12,000 Ansilumens projectors     

 1 Octo Vue Switcher     

 1 Splitter     

 2 Laptops     

 2 HD cameras with cameramen     

 1 Vision Mixer     

 4 Preview Monitors     

 1 Photographer And 1 Videographer     

 Lot Cables and accessories     

 1 Video Engineer     

 LIGHTING SYSTEM      

 40 Single Par Cans     

 20 2K Fresnels     

 2 Bars of 6     

  Dimmer rack     
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 10 Moving head wash lights MAC 600     

 10 Moving head spot lights MAC 575     

 2 2.5K Follow spots with operators     

 2 Haze Machines     

 1 Grand MA lighting console     

 LOT Cables and Accessories     

 1 Lighting Engineer     

 TRUSSING     

 STAGING AND BACKDROP     

 1 20m wide x 5m deep & 90cm high main stage with  

LED/SDM Screen '10x '10 Display 

    

 1 3m wide x 20m deep & 90cm high ramp (Ramp Length  

Minimum 60 ft & Ramp Height '6 Inch Max.) 

    

  Vinyl finish for stage & ramp     

  Access stairs     

  Black skirting     

 2 LED TV Monitors at the Backstage     

 4 Platforms for camera     

 3 5m wide & 5mt high white paint finish wooden panels (to 

serve as backdrop & model entry) 

    

 Backstage Models Area for male and female (Green Rooms)     

 Backstage Makeup Area with minimum 15 Stations with 

Mirrors,electric connections etc. 

    

 Backstage wardrobe stands for 10 Designers with Steam Iron 

Facility 

    

 Platform  12' H x 6'W of steel structure for Master Control by 

Show Director / Choreographer 
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 08 Walkie Talkies for Show Director and Crew     

 EXECUTION OF ALISHAN PAKISTAN  FASHION SHOWS 2015 AT OLYMPIA 

 All top ranked Talents hiring & coordination  like :-     

 1 Choreographer / Show Director & Assistants     

 1 MC/Host      

 30 Female Models with Minimum Hieght 5'8 and above      

 10  Male Models with Minimum Heigh 5'11 and above     

 Backstage Manager & crew     

 DJ     

 Make Up Crew     

 

 

Note: TDAP / Pakistan High Commission, London reserves the right to add or delete any item in RFP 

on the basis of requirement. Moreover, increase / decrease in the quantity of item (s) can also be 

made as per the requirement. The unit price charges will be considered and payment will be made on 

the basis of total units. 

 

 

 

 
Signature of Bidder________________________________ 
Note: In case of discrepancy between unit price and total, the unit price shall prevail.  
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2. Bid Security Form  

 

 
Whereas [name of the Bidder] (hereinafter called òthe Bidderó) has submitted its bid dated 
[date of submission of bid] for the supply of [name and/or description of the goods] (hereinafter called 
òthe Bidó). 
 
KNOW ALL PEOPLE by these presents that WE [name of bank] of [name of country], having our 
registered office at [address of bank] (hereinafter called òthe Bankó), are bound unto [name of 

Procuring agency] (hereinafter called òthe Procuring agencyó) in the sum of for which 
payment well and truly to be made to the said Procuring agency, the Bank binds itself, 
its successors, and assigns by these presents. Sealed with the Common Seal of the said 
Bank this _____ day of ____________ 2011. 
 
THE CONDITIONS of this obligation are:  
 
1. If the Bidder withdraws its Bid during the period of bid validity specified by the 
Bidder on the Bid Form; or  
 
2. If the Bidder, having been notified of the acceptance of its Bid by the Procuring 
agency during the period of bid validity:  

(a) fails or refuses to execute the Contract Form, if required; or 
(b) fails or refuses to furnish the performance security, in accordance with the 

Instructions to Bidders;  
 
we undertake to pay to the Procuring agency up to the above amount upon receipt of its 
first written demand, without the Procuring agency having to substantiate its demand, 
provided that in its demand the Procuring agency will note that the amount claimed by 
it is due to it, owing to the occurrence of one or both of the two conditions, specifying 
the occurred condition or conditions.  
 
This guarantee will remain in force up to and including twenty eight (28) days after the 
period of bid validity, and any demand in respect thereof should reach the Bank no t 
later than the above date. 
 
 
   _____________________________________________ 

[signature of the bank] 
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3. Contract Form  

 

THIS AGREEMENT made the _____ day of __________ 19_____ between [name of Procuring 
Agency] of [country of Procuring agency] (hereinafter called òthe Procuring agencyó) of the one 
part and [name of Supplier] of [city and country of Supplier] (hereinafter called òthe Supplieró) of 
the other part: 
 
WHEREAS the Procuring agency invited bids for certain goods and ancillary services, viz. , [brief 
description of goods and services] and has accepted a bid by the Supplier for the supply of those 
goods and services in the sum of [contract price in words and figures] (hereinafter called òthe 
Contract Priceó). 
 
NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 
1.  In this Agreement words and expressions shall have the same meanings as are 
respectively assigned to them in the Conditions of Contract referred to.  
 
2.  The following documents shall be deemed to form and be read and construed as part of 
this Agreement, viz.:  

(a) the Bid Form and the Price Schedule submitted by the Bidder; 
(b) the Schedule of Requirements; 
(c) the Technical Specifications; 
(d) the General Conditions of Contract;  
(e) the Special Conditions of Contract; and 
(f) the Procuring agencyõs Notification of Award. 
 

3.  In consideration of the payments to be made by the Procuring agency to the Supplier as 
hereinafter mentioned, the Supplier hereby covenants with the Procuring agency to provide the 
goods and services and to remedy defects therein in conformity in all respects with the 
provisions of the Contract  
 
4.  The Procuring agency hereby covenants to pay the Supplier in consideration of the 
provision of the goods and services and the remedying of defects therein, the Contract Price or 
such other sum as may become payable under the provisions of the contract at the times and in 
the manner prescribed by the contract. 
 
IN WITNESS, whereof the parties hereto have caused this Agreement to be executed in 
accordance with their respective laws the day and year first above written.  
 
 
Signed, sealed, delivered by ___________the__________________ (for the Procuring 
agency) 
 
Signed, sealed, delivered by __________ the ___________________(for the Supplier) 
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4. Performance Security Form  

 

 
To: [name of Procuring agency] 

 
WHEREAS [name of Supplier] (hereinafter called òthe Supplieró) has undertaken, in 
pursuance of Contract No. [reference number of the contract] dated ____________ 20_____ to 
supply  [description of goods and services] (hereinafter called òthe Contractó). 
 
AND WHEREAS it has been stipulated by you in the said Contract that the Supplier 
shall furnish you with a bank guarantee by a reputable bank for the sum specified 
therein as security for compliance with the Supplierõs performance obligations in 
accordance with the Contract. 
 
AND WHEREAS we have agreed to give the Supplier a guarantee: 
 
THEREFORE WE hereby affirm that we are Guarantors and responsible to you, on 
behalf of the Supplier, up to a total of [amount of the guarantee in words and figures], and we 
undertake to pay you, upon your first written demand declaring the Supplier to be in 
default under the  Contract and without cavil or argument, any sum or sums within the 
limits of [amount of guarantee] as aforesaid, without your needing t o prove or to show 
grounds or reasons for your  demand or the sum specified therein. 
 
This guarantee is valid until the _____ day of __________20_____. 
 
 
 

Signature and seal of the Guarantors 
 
___________________________________________________________________________ 
[name of bank or financial institution] 
 
________________________________________________________________________________________ 
[address] 
 
_______________________________________________________________________________________ 
[date] 
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5. Bank / Insurance Guarantee for Advance Payment  

To: [name of Procuring agency] 

 
[name of Contract] 

 
Gentlemen and/or Ladies:  
 
In accordance with the payment provision included in the Special Conditions of 
Contract, which amends Clause 16 of the General Conditions of Contract to provide for 
advance payment, [name and address of Supplier] (hereinafter called òthe Supplieró) shall 
deposit with the  Procuring agency a bank / insurance guarantee to guarantee its proper 
and faithful performance under the  said Clause of the Contract in an amount of [amount 

of guarantee in figures and words]. 
 
We, the [bank or financial institution], as instructed by the Supplier, agree unconditionally and  
irrevocably to guarantee as primary obligator and not as surety merely, the p ayment to 
the Procuring agency on its first demand without whatsoever right of objection on our 
part and without its first claim to the Supplier, in the amount not exceeding [amount of 

guarantee in figures and words]. 
 
We further agree that no change or addition to or other modification of the terms of the  
Contract to be performed thereunder or of any of the Contract documents which may 
be made between the Procuring agency and the Supplier, shall in any way release us 
from any  liability under this guarantee , and we hereby waive notice of any such change, 
addition, or  modification.  
 
This guarantee shall remain valid and in full effect from the date of the advance 
payment received by the Supplier under the Contract until [date]. 
 
Yours truly,  

 
 
 

Signature and seal of the Guarantors 
 
________________________________________________________________________ 
[name of bank or financial institution] 
 
_________________________________________________________________________________________ 
[address] 
 
_______________________________________________________________________________________ 
[date] 
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(Technical Evaluation Criteria) 

 Parameters against which technical evaluation 

shall be done 

Scoring 

brackets 

Total points 

allocated 

1 Company Profile   30 

1.1 bƻΦ ƻŦ ȅŜŀǊǎ ƛƴ άLƴǘŜǊƴŀǘƛƻƴŀƭ 9ȄƘƛōƛǘƛƻƴ 

aŀƴŀƎŜƳŜƴǘέ  

  10 

  

  

  

  

Җ н ȅŜŀǊ    

җ о Җ п ȅŜŀǊǎ    

җ р Җ т ȅŜŀǊǎ    

җ т ȅŜŀǊǎ    

1.2 bƻΦ ƻŦ ȅŜŀǊǎ ƛƴ άLƴǘŜǊƴŀǘƛƻƴŀƭ 9ȄƘƛōƛǘƛƻƴ 

aŀƴŀƎŜƳŜƴǘέ ƛƴ 9¦ ǎǇŜŎƛŦƛŎŀƭƭȅ ¦Y 

 05 

  Җ н ȅŜŀǊ    

  җ о Җ п ȅŜŀǊǎ    

  җ р Җ т ȅŜŀǊǎ    

  җ т ȅŜŀǊǎ    

 1.3 General and Exhibition Management related 

international affiliations and certifications showing 

recognition of expertise in the field  

 05 

 1   

 н Җ о   

 җ о    

1.4 No. of employees, Relevant Qualifications and 

experience of team assigned  

 10 

1.4.1 Number of permanent employees  5 

  bǳƳōŜǊ ƻŦ ŜƳǇƭƻȅŜŜǎ Җ мр    

  Number of employees >16    

1.4.2 Relevant Qualifications and experience of team   5 
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assigned for event  

  Not related to exhibition management  but 

experienced 

   

  wŜƭŜǾŀƴǘ ǘƻ ŜȄƘƛōƛǘƛƻƴ ƳŀƴŀƎŜƳŜƴǘ ǿƛǘƘ Җо ȅŜŀǊǎΩ 

experience in the field 

   

  wŜƭŜǾŀƴǘ ǘƻ ŜȄƘƛōƛǘƛƻƴ ƳŀƴŀƎŜƳŜƴǘ ǿƛǘƘ җ п ȅŜŀǊǎΩ 

experience in the field 

   

2 Relevant Experience  40 

2.1 B2B exhibitions so far, as organizers/ event or 

exhibition managers 

 10 

  Җ о    

  җп Җ мл    

  җммҖ мп    

  җ мр    

2.2 B2B exhibitions at the Olympia Hall as 

organizers/event or exhibition managers 

 15 

  Җ н    

  җоҖр    

  җс Җ ф    

  җ мл    

2.3 Profile and experience of team associated with this 

event 

 15 

2.3.1 Number of team members  5 

  Number of team members who are employees of 

ōƛŘŘŜǊǎ Җ р 

  

  Number of team members who are employees 

bidders >5 

  

2.3.2 Relevant Qualifications and experience   10 
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of team   

  Not related to exhibition management  but 

experienced 

  

  Relevant to exhibition management ǿƛǘƘ Җо ȅŜŀǊǎ 

experience in the field 

  

  wŜƭŜǾŀƴǘ ǘƻ ŜȄƘƛōƛǘƛƻƴ ƳŀƴŀƎŜƳŜƴǘ ǿƛǘƘ җ п ȅŜŀǊǎ 

experience in the field 

  

3 Proposed Work Plan  20 

3.1 Conformity to schedule of requirements/ TORs, 

expected work plan, and creative works 

 20 

  Proposed work plan not relevant to Schedule of 

Requirements/ TORs, items at Financial Bid and 

expected work plan  

   

  Proposed work plan partially conforming to 

requirements given in Bidding documents  

   

  Proposed work plan fully conforming to 

requirements given in Bidding documents  

   

4 Financial Strength of the Firm  10 

 Audited/certified accounts or statements showing 

cash balances between 10 M to Rs. 50 M or 

equivalent in convertible currency in the relevant 

year. 

  

  Audited/certified accounts or statements showing 

cash balances between Rs. 50 M to Rs. 100 M or 

equivalent in convertible currency in the relevant 

year. 

   

  Audited/certified accounts or statements showing 

cash balances of more than 100 M or equivalent in 

convertible currency in the relevant year.   

   

  TOTAL   100 

 
Note: Weightage of Technical Evaluation is 60% & Financial Evaluation is 40%. The contract 
will be awarded to lowest evaluated bidder as per PPRA rules.  
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SECTION I: General Conditions of Contract  
 

1. Definitions  

 

1.1  In this Contract, the following terms shall be interpreted as  
indicated:  

 
(a) òThe Contractó means the agreement entered into 
between the Procuring agency and the Supplier, as recorded 
in the Contract Form signed by the parties, including all  
attachments and appendices thereto and all documents 
incorporated by reference therein. 
 
(b) òThe Contract Priceó means the price payable to the 
Supplier under the Contract for the full and proper  
performance of its contractual obligations.  
 
(c) òThe Goodsó means all of the services, products, and/or 
other materials which the Supplier is required to  supply to 
the Procuring agency under the Contract. 
 
(d) òThe Servicesó means those services ancillary to the 
supply  of the Goods, such as transportation and insurance, 
and any other incidental services, such as installation, 
commissioning, provision of technical assistance, training,  
and other such obligations of the Supplier covered under  the 
Contract. 
 
(e) òGCCó means the General Conditions of Contract 
contained in this section. 
 
(f) òSCCó means the Special Conditions of Contract. 
 
(g) òThe Procuring agencyó means the organization 
purchasing the Goods, as named in SCC. 
 
(h) òThe Procuring agencyõs countryó is the country named 
in SCC. 
 
(i) òThe Supplieró means the individual or firm supplying 
the Goods and Services under this Contract. 
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(j) òThe Project Site,ó where applicable, means the place or 
places named in SCC. 
 
(k) òDayó means calendar day. 

 

2. Application  

 

2.1  These General Conditions shall apply to the extent that they 
are not superseded by provisions of other parts of the Contract 

 
 

3. Country of  Origin  

 

3.1  All Goods and Services supplied under the Contract shall 
have their origin in the countries and territori es eligible under the 
rules and law 

 

 
4. Technical Specifications  
 

 4.1  The Goods supplied under this Contract shall conform to the  
standards mentioned in the Technical Specifications, and, when no 
applicable standard is mentioned, to the authoritative  standards 
appropriate to the Goodsõ country of origin. Such standards shall 
be the latest issued by the concerned institution. 

 

5. Use of Contract  Documents  and Information;  Inspection and  Audit by the  Government  

 
5.1  The Supplier shall not, without the Pro curing agencyõs prior 
written consent, disclose the Contract, or any provision thereof,  or 
any specification, plan, drawing, pattern, sample, or  information 
furnished by or on behalf of the Procuring agency in  connection 
therewith, to any person other than  a person employed by the 
Supplier in the performance of the Contract.  Disclosure to any such 
employed person shall be made in confidence and shall extend only 
so far as may be necessary for purposes of such performance. 
 
5.2  The Supplier shall not, without the Procuring agencyõs prior 
written consent, make use of any document or information  
enumerated in GCC Clause 5.1 except for purposes of performing 
the Contract. 
 
5.3  Any document, other than the Contract itself, enumerated in  
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GCC Clause 5.1 shall remain the property of the Procuring  agency 
and shall be returned (all copies) to the Procuring agency on 
completion of the Supplierõs performance under the Contract if so 
required by the Procuring agency. 
 

5.4  The Supplier shall permit the Procuring agency to inspect 
the Supplierõs accounts and records relating to the performance of 
the Supplier and to have them audited by auditors appointed by  
the procuring agency, if so required.  

 

6. Patent Rights 

6.1  The Supplier shall indemnify the Procuring agency agai nst 
all third -party claims of infringement of patent, trademark, or  
industrial design rights arising from use of the Goods or any part  
thereof in the Procuring agencyõs country. 

 

7. Performance  Security  

 

7.1  The Contractor shall furnish to the Employer wi thin 
fourteen (14) days after receipt of Letter of Acceptance a 
Performance Security at the option of the bidder, in the form of 
Bank Draft or Bank Guarantee or an insurance company having 
alteast AA rating from PACRA/JCR for the amount and validity 
specified in Contract Data. 
 
 
7.2  The proceeds of the performance security shall be payable to 
the Procuring agency as compensation for any loss resulting from 
the Supplierõs failure to complete its obligations under the 
Contract. 
 
7.4  The performance security will be discharged by the 
Procuring  agency and returned to the Supplier not later than thirty 
(30) days following the date of completion of the Supplierõs 
performance obligations under the Contract, including any 
warranty  obligations, unless specified otherwise in SCC. 

 

8. Inspections  and Tests 
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8.1  The Procuring agency or its representative shall have the 
right to  inspect and/or to test the Goods to confirm their 
conformity to  the Contract specifications at no extra cost to the 
Procuring  agency. SCC and the Technical Specifications shall 
specify what  inspections and tests the Procuring agency requires 
and where they are to be conducted. The Procuring agency shall 
notify the  Supplier in writing, in a timely manner, of the identity of 
any representatives retained for these purposes. 
 
8.2  The inspections and tests may be conducted on the premises 
of the Supplier or its subcontractor(s), at point of delivery, and/or 
at the Goodsõ final destination. If conducted on the premises of the 
Supplier or its subcontractor(s), all reasonable facilities and 
assistance, including access to drawings and production data, shall 
be furnished to the inspectors at no charge to the Procuring agency. 
 
8.3  Should any inspected or tested Goods fail to conform to the 
Specifications, the Procuring agency may reject the Goods, and the 
Supplier shall either replace the rejected Goods or make alterations 
necessary to meet specification requirements free of cost to the 
Procuring agency. 
 
8.4  The Procuring agencyõs right to inspect, test and, where 
necessary, reject the Goods after the Goodsõ arrival in the Procuring 
agencyõs country shall in no way be limited or waived by reason of 
the Goods having previously been inspected, tested, and passed by 
the Procuring agency or its representative prior to  the Goodsõ 
shipment from the country of origin.   
 
8.5  Nothing in GCC Clause 8 shall in any way release the 
Supplier  from any warranty or other obligations under this 
Contract  

 

9. Packing 

 

9.1  The Supplier shall provide such packing of the Goo ds as is 
required to prevent their damage or deterioration during transit to  
their final destination, as indicated in the Contract. The packing  
shall be sufficient to withstand, without limitation, rough  handling 
during transit and exposure to extreme temp eratures, salt and 
precipitation during transit, and open storage. Packing  case size 
and weights shall take into consideration, where  appropriate, the 
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remoteness of the Goodsõ final destination and the absence of 
heavy handling facilities at all points in transit.  
 
9.2  The packing, marking, and documentation within and 
outside the packages shall comply strictly with such special 
requirements as shall be expressly provided for in the Contract, 
including  additional requirements, if any, specified in SCC, and  in 
any subsequent instructions ordered by the Procuring agency. 

 

10. Delivery and  Documents  

 

10.1  Delivery of the Goods shall be made by the Supplier in  
accordance with the terms specified in the Schedule of 
Requirements. The details of shipping and/or o ther documents to 
be furnished by the Supplier are specified in SCC. 
 
10.2  Documents to be submitted by the Supplier are specified in 
SCC. 

 

11. Insurance  

 

11.1 The Goods supplied under the Contract shall be delivered 
duty  paid (DDP) under which risk is tr ansferred to the buyer after 
having been delivered, hence insurance coverage is sellers 
responsibility.  

 

12. Transportation  

 

12.1  The Supplier is required under the Contact to transport the 
Goods to a specified place of destination . transport to such place of 
destination including insurance and storage, as shall be specified in 
the Contract, shall be arranged by the Supplier, and related costs 
shall be included in the Contract Price. 

 

13. Incidental  Services 

 

13.1 The Supplier may be required to provide any or all of the  
following services, including additional services, if any,  specified in 
SCC: 
 

(a) performance or supervision of on-site assembly and/or  
start-up of the supplied Goods;  
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(b) furnishing of tools required for assembly and/or  
maintenance of the supplied Goods; 
 
(c) furnishing of a detailed operations and maintenance 
manual for each appropriate unit of the supplied Goods;  
 
(d) performance or supervision or maintenance and/or  
repair of  the supplied Goods, for a period of time agreed by 
the parties, provided that this service shall not relieve the  
Supplier of any warranty obligations under this Contract;  
and 
 
(e) training of the Procuring agencyõs personnel, at the 
Supplierõs plant and/or on -site, in assembly, start-up, 
operation, maintenance, and/or repair of the supplied  
Goods. 
 

13.2  Prices charged by the Supplier for incidental services, if not 
included in the Contract Price for the Goods, shall be agreed upon 
in advance by the parties and shall not exceed the prevailing rates 
charged for other parties by the Supplier for  similar services. 

 

14. Payment 

 

14.1  The method and conditions of payment to be made to the 
Supplier under this Contract shall be specified in SCC. 
 
14.2  The Supplierõs request(s) for payment shall be made to the 
Procuring agency in writing, accompanied by an invoice  
describing, as appropriate, the Goods delivered and Services 
performed, and by documents submitted pursuant to GCC Cla use 
10, and upon fulfillment of other obligations stipulated in the  
Contract. 
 
14.3  Payments shall be made promptly by the Procuring agency, 
but in no case later than sixty (60) days after submission of an 
invoice or claim by the Supplier.  
 
14.4 The currency of payment is Pak. Rupees or mutually agreed 
convertible currency . However, conversion rate fixed by 
government of Pakistan at the time of submission of bids will be 
applicable. 
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15. Prices 

 

15.1  Prices charged by the Supplier for Goods delivered and 
Services performed under the Contract shall not vary from the 
prices quoted by the Supplier in its bid, with the exception of any 
price adjustments authorized in SCC or in the Procuring agencyõs 
request for bid validity extension, as the case may be. 

 

16. Change Orders 

 

16.1  The Procuring agency may at any time, by a written order 
given to the Supplier pursuant to GCC Clause 31, make changes 
within  the general scope of the Contract in any one or more of the 
following:  
 

(a) drawings, designs, or specifications, where Goods to be 
furnished under the Contract are to be specifically  
manufactured for the Procuring agency;  
 
(b) the method of shipment or packi ng; 
 
(c) the place of delivery; and/or  
 
(d) the Services to be provided by the Supplier. 

 
16.2  If any such change causes an increase or decrease in the cost 
of, or the time required for, the Supplierõs performance of any 
provisions under the Contract, an equitable adjustment shall be 
made in the Contract Price or delivery schedule, or both, and the 
Contract shall accordingly be amended. Any claims by the  Supplier 
for adjustment under this clause must be asserted within  thirty (30) 
days from the date of the Supplierõs receipt of the Procuring 
agencyõs change order. 

 

17. Contract Amendments  

 

17.1  Subject to GCC Clause 18, no variation in or modification of 
the terms of the Contract shall be made except by written 
amendment signed by the parties. 
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18. Assignment 

 

18.1  The Supplier shall not assign, in whole or in part, its 
obligations  to perform under this Contract, except with the 
Procuring  agencyõs prior written consent. 

 

19. Subcontracts 

19.1  The Supplier shall notify the Procuring agency in writing of 
all  subcontracts awarded under this Contract if not already 
specified in the bid. Such notification, in the original bid or later, 
shall not relieve the Supplier from any liability or obligation under 
the Contract. 
 
19.2  Subcontracts must comply with the p rovisions of GCC 
Clause 3 

 

 

20Ȣ $ÅÌÁÙÓ ÉÎ ÔÈÅ 3ÕÐÐÌÉÅÒȭÓ 0ÅÒÆÏÒÍÁÎÃÅ 

 
20.1  Delivery of the Goods and performance of Services shall be 
made by the Supplier in accordance with the time schedule 
prescribed by the Procuring agency in the Schedule of 
Requirements. 
 
20.2  If at any time during performance of the Contract, the 
Supplier or  its subcontractor(s) should encounter conditions 
impeding timely  delivery of the Goods and performance of 
Services, the Supplier shall promptly notify the Procuring agency in 
wr iting of the fact  of the delay, its likely duration and its cause(s). 
As soon as practicable after receipt of the Supplierõs notice, the 
Procuring  agency shall evaluate the situation and may at its 
discretion extend the Supplierõs time for performance, with or 
without  liquidated damages, in which case the extension shall be 
ratified  by the parties by amendment of Contract. 
 
20.3  Except as provided under GCC Clause 25, a delay by the 
Supplier in the performance of its delivery obligations shall  render 
the Supplier liable to the imposition of liquidated damages  
pursuant to GCC Clause 23, unless an extension of time is agreed 
upon pursuant to GCC Clause 22.2 without the application of  
liquidated damages. 
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21. Liquidated Damages  

 

21.1  Subject to GCC Clause 25, if the Supplier fails to deliver any 
or all of the Goods or to perform the Services within the period(s)  
specified in the Contract, the Procuring agency shall, without  
prejudice to its other remedies under the Contract, deduct from  the 
Contract Price, as liquidated damages, a sum equivalent to the 
percentage specified in SCC of the delivered price of the delayed 
Goods or unperformed Services for each week or part thereof of 
delay until actual delivery or performance, up to a  maximum 
deduction of the percentage specified in SCC. Once the maximum 
is reached, the Procuring agency may consider termination of the 
Contract pursuant to GCC Clause 24. 

 
 

22. Termination  for Default  

 
22.1  The Procuring agency, without prejudice to any other 
remedy for  breach of Contract, by written notice of default sent to 
the Supplier, may terminate this Contract in whole or in part:  

 
(a) if the Supplier fails to deliver any or all of the Goods 
within  the period(s) specified in the Contract, or within any  
extension thereof granted by the Procuring agency pursuant  
to GCC Clause 22; or 
 
(b) if the Supplier fails to perform any other obligation(s)  
under the Contract. 
 
(c) if the Supplier, in the judgment of the Procuring agency 
has engaged in corrupt or fraudulent practices in compet ing 
for  or in executing the Contract. 
 
For the purpose of this clause: 
 
òcorrupt practiceó means the offering, giving, receiving or 
soliciting of anything of value to influence the action of a  
public official in the procurement process or in contract  
execution.  
 
òfraudulent practiceó means a misrepresentation of facts in 
order to influence a procurement process or the execution of 
a contract to the detriment of the Borrower, and includes  
collusive practice among Bidders (prior to or after bid  
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submission) designed to establish bid prices at artificial  non-
competitive levels and to deprive the Borrower of the  
benefits of free and open competition. 
 

22.2  In the event the Procuring agency terminates the Contract in 
whole or in part, pursuant to GCC Clause 24.1, the Procuring 
agency may procure, upon such terms and in such manner as it 
deems appropriate, Goods or Services similar to those undelivered, 
and the Supplier shall be liable to the Procuring  agency for any 
excess costs for such similar Goods or Services. However, the 
Supplier shall continue performance of the  Contract to the extent 
not terminated.  

 
 

23. Force Majeure 

 

23.1  Notwithstanding the provisions of GCC Clauses 22, 23, and 
24, the Supplier shall not be liable for forfeiture of its performance  
security, liquidated damages, or termination for default if and to  
the extent that its delay in performance or other failure to  perform 
its obligations under the Contract is the result of an  event of Force 
Majeure. 
 
23.2  For purposes of this clause, òForce Majeureó means an event 
beyond the control of the Supplier and not involving the  Supplierõs 
fault or negligence and not foreseeable. Such events may include, 
but are not restricted to, acts of the Procuring agency in its 
sovereign capacity, wars or revolutio ns, fires, floods, epidemics, 
quarantine restrictions, and freight embargoes 
. 
23.3  If a Force Majeure situation arises, the Supplier shall 
promptly  notify the Procuring agency in writing of such condition 
and the cause thereof. Unless otherwise directed by the Procuring  
agency in writing, the Supplier shall continue to perform its  
obligations under the Contract as far as is reasonably practical, and 
shall seek all reasonable alternative means for performance not 
prevented by the Force Majeure event. 

 

24. Termination  for Insolvency  

 

24.1  The Procuring agency may at any time terminate the 
Contract by giving written notice to the Supplier if the Supplier 
becomes bankrupt or otherwise insolvent. In this event, termination 



66 

 

will  be without compensation to the Supplier, provided that such  
termination will not prejudice or affect any right of action or  
remedy which has accrued or will accrue thereafter to the 
Procuring agency. 

 

25. Termination  for  Convenience 

 

25.1  The Procuring agency, by written notice sent to the Supplier, 
may terminate the Contract, in whole or in part, at any time for  its 
convenience. The notice of termination shall specify that 
termination is for the Procuring agencyõs convenience, the extent to 
which performance of the Supplier under the Co ntract is 
terminated, and the date upon which such termination becomes  
effective. 
 
25.2  The Goods that are complete and ready for shipment within  
thirty (30) days after the Supplierõs receipt of notice of termination 
shall be accepted by the Procuring agency at the Contract terms 
and prices. For the remaining Goods, the Procuring agency may 
elect: 

(a) to have any portion completed and delivered at the 
Contract terms and prices; and/or  
 
(b) to cancel the remainder and pay to the Supplier an 
agreed amount fo r partially completed Goods and Services 
and for  materials and parts previously procured by the 
Supplier.  

26. Resolution of  Disputes  

 

26.1  The Procuring agency and the Supplier shall make every 
effort to  resolve amicably by direct informal negotiation an y 
disagreement or dispute arising between them under or in  
connection with the Contract.  
 
26.2  If, after thirty (30) days from the commencement of such 
informal negotiations, the Procuring agency and the Supplier  have 
been unable to resolve amicably a Contract dispute, either  party 
may require that the dispute be referred for resolution to the  formal 
mechanisms specified in SCC. These mechanisms may include, but 
are not restricted to, conciliation mediated by a third  party, 
adjudication in an agreed manner and/or arbitration.  
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27. Governing Language 

 

27.1  The Contract shall be written in the language specified in 
SCC. Subject to GCC Clause 30, the version of the Contract written 
in the specified language shall govern its interpretation. All  
correspondence and other documents pertaining to the Contract  
which are exchanged by the parties shall be written in the same 
language 

 

28. Applicable  Law 

 

28.1  The Contract shall be interpreted in accordance with the 
laws of the Procuring agencyõs country, unless otherwise specified 
in SCC. 

 
 

29. Notices 

29.1  Any notice given by one party to the other pursuant to this  
Contract shall be sent to the other party in writing or by cable,  
telex, or facsimile and confirmed in writing to the other partyõs 
address specified in SCC. 
 
29.2  A notice shall be effective when delivered or on the noticeõs 
effective date, whichever is later. 

 

30. Taxes and Duties  

 

30.1  Supplier shall be entirely responsible for all taxes, duties, 
license fees, etc., incurred until delivery of the con tracted Goods to 
the Procuring agency. 
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SECTION II: Special Conditions of Contract  

 
 

The following Special Conditions of Contract shall supplement the General Conditions 
of Contract. Whenever there is a conflict, the provisions herein shall prevail over those 
in the General Conditions of Contract. The corresponding clause number of the GCC is 
indicated  in parentheses. 
 

1. Definitions (GCC Clause 1) 

 

GCC 1.1 (g)ñThe Procuring agency is: Trade Development 
Authority of Pakistan, 
Government of P akistan  

GCC 1.1 (h)ñThe Procuring agencyõs country is: Pakistan  
GCC 1.1 (i)ñThe Supplier is: 
GCC 1.1 (j)ñThe Project Site is:  Olympia, London  

2. Country of Origin (GCC Clause 3) 

 
All countries and territories as  eligible under rules and law of 
Islamic Republic of Pakistan 

 

3. Performance Security (GCC Clause 7) 

 
GCC 7.1ñThe amount of performance security, as a percentage of 
the Contract Price, shall be: 10% of the Contract Price. 
 

GCC 7.4ñThe Performance Security shall be valid for 90 days after 
the event to evaluate the performance and conformity of services 
and products supplied under the contract.  

 
 

4. Inspections and Tests (GCC Clause 8) 

 

GCC 8.6ñ Not Applicable  
 

5. Packing (GCC Clause 9) 
 

GCC 9.3ñNot Applicable  
 

6. Delivery and Documents (GCC Clause 10) 
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GCC 10.3ñUpon delivery/installation at the Project Site , the 
Supplier shall notify the Procuring agency the full  details of the 
product , description of Goods and quantity . The Supplier shall mail 
the following documents to the  Procuring agency: 
 

(i)  copies of the Supplierõs invoice showing Goodsõ 
description, quantity, unit price,  and total amount;  

(ii)  Manufacturerõs or Supplierõs warranty certificate; in 
case the subject good is of another origin or a third 
party manufacture.  

(iii)   inspection certificate, issued by the Fund Managers 
appointed by TDAP  

 

 

7. Insurance (GCC Clause 11) 

 

GCC 11.1ñ The Goods supplied under the Contract shall be 
delivered duty paid (DDP) under which risk is transferred to the 
buyer after having been delivered, hence insurance coverage is 
sellers responsibility. Since the Insurance is sellerõs responsibility 
they may arrange appropriate coverage. 

 

8. Incidental Services (GCC Clause 13) 

 
GCC 13.1ñIncidental services to be provided are: 

 
(a) on-site assembly and fixing  of supplied Goods; 
 
(d) Maintenance and repair of  the supplied Goods, for a till 
the conclusion of the event, provided that this service shall 
not relieve the Supplier of any warranty obligations under 
this Contract; and 
 
13.2  Prices charged by the Suppl ier for incidental 
services, are included in the Contract Price for the Goods.   

 

10. Payment (GCC Clause 14) 

 
GCC 14.1ñThe method and conditions  of payment to be made to 
the Supplier under  this Contract shall be as follows: 
 
Payment for Services & Goods supplied:  
Payment shall be made in Pak. Rupees in the following manner: 
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(i) Advance Payment: Ten (10) percent of the Contract 
Price shall be paid wit hin  thirty ( 30) days of signing of the 
Contract, and upon submission of claim and a bank / 
insurance guarantee for equivalent amount valid until the 
conclusion of event and in the form provided in the bidding 
documents or another form acceptable to the Procuring 
agency. 

 
(ii)  Part Payments on issuance of work orders : Forty (40) 
percent of the total amount, as advance, against each item 
wise work order issued by TDAP for execution/ 
procurement/ imp lementation of works, services & goods 
listed in Financial Bid for m, upon submission of claim and a 
bank / insurance  guarantee for equivalent amount valid 
until the conclusion of event and in the form provided in the 
bidding documents.  

 

(iii)   Remaining Payment : Remaining entire amount 
against the work orders issued shall be paid within thirty 
(30) days of complete supply and conclusion of event upon  
claim supported by the quality/ conformity certificate. 

 

11. Prices (GCC Clause 15) 

 

GCC 15.1ñ Prices shall be fixed. 
 

12. Liquidated Damages (GCC Clause 21) 

 

GCC 21.1ñ Applicable rate: 0.5% percent per week 
Maximum deduction:  10% of the Contract Price 

14. Resolution of Disputes (GCC Clause 22) 

GCC 22.3ñ The dispute resolution mechanism to be applied 
pursuant to GCC Clause 28.2 shall be as follows: 
 

A dispute which has been the subject of a notice of dissatisfaction shall be finally settled as per 

provisions of Arbitration Act 1940 (Act No. X of 1940) and Rules made there under and any statutory 

modifications thereto. Any hearing shall be held at the place specified in the Contract Data and in the 

English language 

15. Governing Language (GCC Clause 27) 

GCC 27.1ñThe Governing Language shall be: English 
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16. Applicable Law (GCC Clause 28) 

GCC 28.1-The Contract shall be interpreted in accordance with 
applicable laws of Islamic Republic of Pakistan and UK.  

 

17. Notices (GCC Clause 29) 

GCC 29.1 ñProcuring agencyõs address for notice purposes: 
  

Muhammad Farooque 

Director, TDAP 

A ς Block, 5th Floor, FTC Building, 

Shahra ς e ς Faisal, Karachi, 

Pakistan 

T: + 92 ς 21 ς 99201526 

F: + 92 ς 21 ς 99206497 

E: muhammad.farooque@tdap.gov.pk 

 
Ijlal Ahmed Khattak 

Commercial Counsellor 

Trade and Economic Wing 

High Commission for Pakistan 

34 Lowndes Square 

London SW1X9JN 

United Kingdom 

T: +44 207 664 9215 

F: +44 207 664 9291 

E: ijlal.khattak@phclondon.org 

 
 
 

ñSupplierõs address for notice purposes: 

mailto:muhammad.farooque@tdap.gov.pk
mailto:ijlal.khattak@phclondon.org

